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Provide FI$Cal departments 
with tools to understand 
concepts to complete Year 
End Financial Reports.
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 Departments send their accruals and 
adjustments to SCO for entry in the 
Reporting System. This brings SCO records in 
agreement with their Year-End records, both 
including accruals. SCO uses the information 
to prepare the Comprehensive Annual 
Financial Report (CAFR). 
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System Generated Manually Prepared

Report 4 Report 1 *

Report 6 Report 2

Report 7 Report 3

Report 8 Report 5 *

Report 9 Report 15

Report 13

Report 18 Other Special Reports:

Report 19 Report 14 (System Generated)

Report 20 Report 22

Due To/Due From

Subsidiaries on File
* SCO’s Input Document
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Accrual Worksheet
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Report 2 is the supporting 

worksheet for Report 1

Complete Report 2 BEFORE

Report 1
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List data from the SCO Tab Run:

Current Year/Prior Year 

Appropriations
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 Each column total must equal with the GL account 
on the Report 8 (Post-Closing Trial Balance) 

 For Shared Funds, the total of “Net Total Accruals 
Per Agency” should equal the balance in GL 5570 –
Fund Balance Clearing on the Report 8.

 For Non-shared Funds, GL 1140 + GL 5530

 Ensure the Miscellaneous Accounts and ORF 
Adjustment lines must each net to zero.  
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Exercise
Log on Computer
Click on: Num Lock(keyboard)

Password: 12345

Click on: Folder from Desktop – YE 20XX

Copy each Report and rename with your initials  
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Report of Accruals to Controller’s 
Accounts

44

https://www.sco.ca.gov/ard_reporting.html



Purpose:

◦ Provide the SCO with Accruals reflected in the 

department’s book but not posted by the SCO as 

of June 30

◦ Also use to report Encumbrances so the SCO 

can establish an appropriate reserve of the Fund 

Balance for the Encumbrances
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 Job Aid FI$Cal.244 – Report 1
 Accrual Worksheet, Report 2
 Due To/ Due From Supplemental Report (Form)
 Final Budget Report, Report 6
 Post-Closing Trial Balance Report, Report 8 and 

Subsidiary on File
 Final SCO/Agency Reconciliation Worksheet (Final BLL 

includes Encumbrance Reclass)
 SCO Year-End Financial Reports Procedure Manual
 SAM section 7952
 Chart of Accounts Crosswalk (DOF, FI$Cal Resources 

web page)
 Manual Year-end Checklist for FI$Cal Departments
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1
Use the Accrual Worksheet, Report 2 to enter accruals on 571A and 571B. See 
reference 1.1 to 1.13 on 571A and 571B and the corresponding reference 
numbers on the Accrual Worksheet - Report 2
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2 
For GL accounts 
1410, 1420, 
3114, and 3115, 
enter from Due 
To/ Due From 
Supplemental 
Report 
See reference 2.1
to 2.4
The remaining 
lines from the 
Due To/ Due 
From 
Supplemental 
Report will be 
entered in 
571A/B
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3   On 571B
Do not enter amounts 
for Prepayments: 
Cat 98, SRF.0666 
And 
Cat 96, SCIF.0512 

SCO’s record already  
reflects these balances.

*Only enter Prepayment 
to ARF.0602
Dr. 1730.0602 and 

Cr. 5330.0602

GLs 1730 and 5330 
should net to zero
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4 On 571C
 Enter “Net Total 

Accruals Per 
Agency” from the 
Accrual Worksheet, 
Report 2, excludes 
Category 96 and 
98, SCIF and SRF 
advances  

 Enter the opposite 
sign and enter D 
when the Accrual 
amount column is a 
credit and C when 
the amount is a 
debit 

 See reference 
number 4 on 571C 
and the 
corresponding 
reference numbers 
on the Accrual 
Worksheet

Report 1-
571C

Report 2
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5
Enter amounts of 
Encumbrances for 
Due From (1420) 
accounts on 571A  
These encumbrances 
are related to 
reimbursement 
contracts or projects
that may be tracked 
and calculated by 
departments outside 
of FI$Cal system 
Also from Project 
Financial 
Report:RPTPC036
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5
Note:  Due From 
encumbrances total on 
571A and 571A/B 
should equal 
Reimbursements 
encumbrances total on 
571C

571A:    Dr.  3,477.04 
571A/B: Dr. 31,055.42
571C:   Cr.   34,532.46
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6 On 571B Encumbrances Side

Enter amounts of Encumbrances 
for Accounts Payable (GL 3010) 
and Due To accounts (GL 3114, 
3115, 3220, and 3290) on 571B  

After encumbrances are 
reclassified from Accrued 
Accounts Payable to the correct 
Due To accounts per DOF 
eLearning guide, YE-ER, YEAR-
END ENCUMBRANCE 
RECLASSIFICATION, the 
encumbrance reclassified 
amounts are reflected on the 
final SCO/Agency Reconciliation 
Worksheet (BLL include 
Encumbrance Reclass)  

Use the SCO/Agency 
Reconciliation Worksheet to 
enter the Encumbrance 
reclassified amounts on Report 
1, Form 571B, Accounts Payable 
(GL3010) and Due To accounts 
(GL 3114, 3115, 3220, 3290) 
Encumbrance column (if any)
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/documents/YE-ER_Year-End_Encumbrance_Reclassification.pdf


6
Note:  Accounts Payable 
and Due To, the 
Encumbrances total on 
571B and 571A/B (if any) 
should equal Encumbrances 
total on 571C excludes
Encumbrances portion 
related to Reimbursements
571B:      Cr.     879,639.79

571C: P.1  Dr.   845,086.31
571C: P.2  Dr.  21.02
Exclude Reim Dr.  4,532.46
571C  Total       879,639.79                
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7
Form 571A/B– Report Accruals for any Asset and Liability 
Accounts not preprinted on 571A or 571B
Enter additional amounts of Encumbrances related to Due 
From and Due To Accounts on 571A/B  
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Enter amount of 

Encumbrances included in 

the accrual amounts for 

each appropriation from the 

Final Budget Report, Report 

6

See reference number 8 on 

571C and the corresponding 

reference number on the 

sample Report 6 –

Summary Report.  Enter D 

or C in the “D/C” column as 

appropriate.  In addition, 

these encumbrance amount 

for each appropriation also 

can be found on the final 

SCO/Agency Reconciliation 

Work under “Encumbrance” 

line 
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9

Enter the amount of Encumbrance included in the accrual amount for 
Reimbursements from the FI$Cal Project Financial Report (if your department 
uses Projects to track reimbursement costs).   

FI$Cal Project Financial Report (RPTPC036) 

Navigation: Main Menu  FI$Cal Processes  FI$Cal Report  PC Reports 

Project Financial Report
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 Review and reconcile amounts on Report 1 to Report 2, Accrual Worksheet

 Add the “Net Debit/Credit Amounts” for Accruals and Encumbrances from all pages, 

and they should net zero

 Encumbrances should not exceed Accruals

 Encumbrances DR/CR sign should match the Accruals DR/CR

 Total Encumbrances on 571A,B,A/B should equal 571C

 Total Encumbrances on 571C should equal total Encumbrance/Allocated 

Encumbrance on Report 6

 Ensure account and reference codes are correct

 Provision for Deferred Receivables (GL1600) must have a subsidiary account 

(1600.0XXXX), 

such as (1600.01319)

 GL 1410 and 3114 must have subsidiary accounts- Fund number

 GL 1420 and 3115 must have subsidiary accounts- BU number
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Adjustments to Controller’s Accounts
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Final Statement of Revenue
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Purpose:

 Report 4, Statement of Revenue will reconcile current year

revenue recorded by the department with revenue recorded 

by the SCO as of June 30.  The report will also list subsidiary 

revenue account balances, including accruals and 

adjustments.
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Reference Documents:

 Job Aid FI$Cal.233 – Statement of Revenue Report 2.0

 Final SCO/Agency Reconciliation Worksheet

 Report of Accruals, Report 1

 Report of Adjustments to SCO Accounts, Report 3

 Reconciliation of Agency Accounts with Transactions per SCO, 

Report 15

 SCO Year-End Financial Reports Procedure Manual 

(Budgetary/Legal)

 SAM section 7956

 Chart of Accounts Crosswalk (Finance, FI$Cal Resources web page)

 Manual Year-End Report Checklist for FI$Cal Departments
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How to Prepare:

The Statement of Revenue is generated from FI$Cal.  Follow the steps in Job Aid 

FI$Cal.233 to generate the report.

Navigation:
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Parameters:

Fiscal Year, 

Accounting Period, 

Business Unit, and 

Fund Option.  Click 

on the box “Include 

Adjustment 

Period(s)” to include 

the 998 adjustment 

period in the report.  

2018

43211234
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Year End Report 4

(continued)

Report will appear.

1. Review

2. Validate

3. Adjustment Period is 

998 

4. Revenue account 

numbers & titles must 

be in UCM values.

5. “Actual Revenues” 

account balances on 

the Report 4 are 
coming from the KK 
CC_DTL_REV ledger.n
worksheet.

2018

0001

Pages 3
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Year End Report 4

(continued)

5. “Actual Revenues” 
account balances on 
the Report 4 -
should reconcile to 
the Final 
SCO/Agency 
Reconciliation 
Worksheet.

6. Revenue per SCO 
should reconcile to 
the Final 
SCO/Agency 
Reconciliation 
Worksheet, 
“Balance per SCO, 
tab run” line 
amount.

Page 3
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Year End Report 4

(continued)

7. Accruals should 
reconcile to 
Report 1.

Page 4

7
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Year End Report 4

(continued)

8. Adjustments should 

reconcile to Report 

3. 

Note:  

Reconciling Factors 

Manually post (7 & 8).

In this example there 

was an Accrual from 

Report 1 (571C); 

however, no Report 3 

item so nothing to report 

on the “Adjustment to 

Controllers Accounts.”  

2018

0001
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Year End Report 4

(continued)

9. Total Fund 
Revenue agree 
with the current 
year revenue in 
Report 15. 
Total Revenue 
per Statement 
of Revenue 
should agree 
with Total Fund 
Revenue on 
both lines of 
the report.  

Page 5
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Final Budget Report
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Provides summary status of :
◦ Appropriations, including expenditures

◦ Encumbrances

◦ Reimbursements 

◦ Balances for each appropriation

Not submitted to the SCO

Used for: 
◦ Year-end financial reporting

◦ Audit purposes 

◦ Support past year expenditures during the budget 
development process   
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 Job Aid FI$Cal.235 – Final Budget Report 
 Report of Accruals to Controller’s Accounts, Report 1
 Reconciliation of Agency Accounts with Transactions 

Per State Controller, Report 15
 Final SCO/Agency Reconciliation Worksheet
 Final Reconciliation of Controller’s Account with Final 

Budget Report, Report 5
 SAM Section 7961
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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Report 6 is generated in 
FI$Cal
Use Job Aid FI$Cal.235
 Navigation: Main Menu 

FI$Cal Processes 
FI$Cal Report  GL 
Reports  Final Budget 
Report

 Parameters: As of Date, 
Budget Period, Fund, 
Reference, and Program.

 Run this report one fund 
at a time or all funds at 
once.

 Include Adjustment 
Periods

 Leave “Budget Period” 
Blank

 You can run this report in 
COA and UCM. Run in 
UCM to have the values 
match other reports
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1 - Review header information, including the 
As of Date

2 - Validate the BU, Fund number, Fund 
name, Reference and ENY

3 - Adjustment Period 998 must be included 
in the report

See Page 4 of Report Preparation Guide Packet
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4 - The 
Encumbrances/Allocated 
Encumbrance amounts 
for each Appropriation 
line should agree with 
the Encumbrances 
column on Report 1 
(Form 571-C)

Report 1

Report 6
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5 - The Budgetary 
Expenditures 
column should 
agree with the 
Appropriation 
Expenditures 
(9000) column for 
each 
Appropriation line 
and  
Reimbursements 
(8100) column for 
each 
Reimbursement 
line on Report 15 

Report 15Report 6
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Report 6
6 - Reconcile the Balance 
to the Final SCO/Agency 
Reconciliation Worksheet.

See Page 6 of Report Preparation Guide Packet
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7,8 - The Budgetary Expenditures and Balance amount on the 
Total Reference line agree with corresponding totals on Report 5
(except reverting year appropriation balance = zero on Report 5).

Report 6

Report 5

See Page 4 of Report Preparation Guide Packet
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The Balance amount on the Total Reference line 
should be a credit or zero.

A debit indicates the appropriation is over-
spent.
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Review Report 6 monthly to reconcile encumbrances 
and appropriation balances 

 Reconcile encumbrances to supporting documents 
by running the DFQ_PO_05 Query

Refer to the Accounts Payable Encumbrance 
year-end journal entries training material for 
more information on the Finance Website 
http://www.dof.ca.gov/Accounting/Consultin
g_and_Training/FISCal_Training/documents/
YE-ER_Year-
End_Encumbrance_Reclassification.pdf
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http://www.dof.ca.gov/Accounting/Consulting_and_Training/FISCal_Training/documents/YE-ER_Year-End_Encumbrance_Reclassification.pdf


Final Reconciliation of Controller’s Accounts 
with Final Budget Report 

91



Reconciles a department’s appropriation 
balances with the SCO balances as of June 30
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 Job Aid FI$Cal.248 – Preparing the Final Reconciliation of 
Controller’s Accounts 

 SCO Tab Run as of June 30 (Current Year)
 Reconciliation of Agency Accounts with Transaction Per State 

Controller, Report 15 (Prior Year)
 Report of Accruals to Controller’s Accounts, Report 1 (Prior & 

Current Year)
 Accrual Summary Report (Prior Year)
 Final SCO/Agency Reconciliation Worksheet (Current Year)
 Adjustments to Controller’s Accounts, Report 3 (Current Year)
 Final Budget Report, Report 6 (Current Year)
 Pending Budget Revisions, Allocation Orders or Executive Orders
 SCO Year-End Financial Reports Procedure Manual 

(Budgetary/Legal)  
 SAM Section 7957
 Manual Year-End Report Checklist for FI$Cal Departments
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A Report 5 is needed for all fiscal years

Departments need a Report 5 for each 
appropriation that exists on SCO records as of 
June 30

Departments may create their own Report 5 for 
items that were effective prior to July 1, but 
were not set up on the SCO records by June 30
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 Input document 

 Prepared manually using reports found on 
SCO’s website 
https://www.sco.ca.gov/ard_reporting.html
◦ Report 5 – Final Reconciliation of Controller’s 

Accounts with Agency Records

◦ Prior Year Accrual Summary Report

 Follow the steps in Job Aid FI$Cal.248.
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https://www.sco.ca.gov/ard_reporting.html


1 –Department should verify the SCO preprinted lines:
◦ June 30 Account Balances Per State Controllers. 

 Use the SCO tab run for the June 30 Control “C” accounts.

• See Page 4 of Report Preparation Guide Packet (ENY 2017)
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◦ Reverse Prior Year Adjustments to Controllers Accounts
 Previous year’s Corrections Made by Controllers (Report 15 column “E”) 

should match the prior year adjustments (same sign)
◦ Reverse Prior Year Expenditures/Reimbursement Accrued

 Sum of all the accruals reported in prior year’s Report 1(Form 571-C) should 
match the reversed prior year accruals (same sign)

◦ Reverse Prior Year Corrections Made By Controllers Office
 Use SCO Prior Year Accrual Summary Report, the SCO Change Amount 

column, (opposite sign).
◦ If Department does not agree with SCO pre-printed amounts, provide 

a footnote to indicate the amount per dept. records

• See Page 4 of Report Preparation Guide Packet (ENY 2017)
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2 –Enter 
adjustment 
amount from 
the Report 3 
(Form 576B), in 
both the 
expenditure 
and 
appropriation 
balance 
columns. 
 Same sign 

Report 5

Report 3

• See Pages 6 of Report Preparation Guide Packet (ENY 2018)
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3 –Enter the 
accrual amounts 
entered from 
the Report 1 
(Form 571-C) in 
both the 
expenditure and 
appropriation 
balance 
columns. 
 Same sign 

Report 1

Report 5

• See Page 7 of Report 
Preparation Guide 
Packet (ENY 2018)
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4 – Enter pending Budget Revisions, Allocation 
Orders, or Executive Orders in the 
Appropriation Balance column only
 These entries are not documented on 

Report 1, so provide a footnote 
 Include a hard copy of the Budget Revisions, 

Allocation Orders, or Executive Orders with 
Report 5

Report 5

• See Page 5 of Report 
Preparation Guide 
Packet (ENY 2018)

100



5 – Advances to Other Funds 
and Prepayments to Service 
Revolving Fund are preprinted 
in the Appropriation Balance 
column only.  

Enter the current year accruals 
for the Revolving Fund 
Advance in the Appropriation 
Balance column only from the 
Report 1(form 571-C).   

Report 5

Report 1

• See Page 5 of Report 
Preparation Guide 
Packet (ENY 2018)
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The column totals on the Report 5 must agree 
with the Budgetary Expenditures and Balance 
column totals for the Total Reference on the 
Report 6.

Report 5

Report 6

• See Page 8 of Report 
Preparation Guide 
Packet (ENY 2018)
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If departments absolutely cannot meet the deadline and 
must prepare estimates of the accruals, please contact 
your Finance accounting analyst and manager for 
guidance and instructions.

For departments that were unable to provide year-end 
reports in a timely manner last year, SCO has approved 
the following footnote to use on year-end Reports 5 and 
15, where applicable: 

“Due to the FI$Cal implementation, departments were unable 
to provide financial reports in a timely manner. As a result, 
the SCO used estimates for their financial reports information 
included in the SCO’s Budgetary/Legal Basis publication. 
Therefore, the Prior Year Accrual amount on departments’ 
financial reports won’t match with SCO’s records.”
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Pre-Closing Trial Balance
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Lists the general ledger account balances for 
nominal and real accounts, including accruals 
and adjustments before nominal accounts have 
been closed.  

A Report 7 is needed for each fund in State 
Treasury, including the Special Deposit Fund, 
and for trust fund accounts outside of STO.
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 Job Aid FI$Cal.228 - Pre-Closing Trial Balance Report 
 GL Trial Balance Report 
 Due to / Due From Supplemental Report
 Subsidiaries on File Report
 Reconciliation of Agency Accounts with Transaction 

Per State Controller, Report 15
 Post-Closing Trial Balance, Report 8 (Prior Year)
 SCO Year-End Financial Reports Procedure Manual 

(Budgetary/Legal)  
 SAM Section 7962
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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Report 7 is generated in 
FI$Cal

• Use Job Aid FI$Cal.228

• Navigation: Main Menu 
 FI$Cal Processes 
FI$Cal Report  GL 
Reports  Pre Closing 
Trial Balance

• Parameters: Business 
Unit, Fund Tree, Fund 
Node, Ledger, As of 
Date and Include 
Adjustment Period(s) 

• Budgetary Legal Ledger 
(BUDLEGAL) must be 
used for the Pre Closing 
Report to be submitted 
to SCO as part of the 
year end statement 
package. 

This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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• If Roll up to Parent Fund is 
selected, all the sub fund 
amounts will be rolled-up 
and displayed at the parent 
fund.

• If it is not selected, the 
amounts will not be rolled-
up and will be displayed at 
the sub fund.

• Run the Report with and 
without the Roll Up to 
Parent Fund marked

SCO Requires:
• A separate set of year-end 

financial report for each 
sub-fund

• A consolidated report for 
funds with multiple sub-
funds
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1 - Review report header information, including 
the As of Date. 

2 - Validate the BU and Fund number and name. 

3 - Adjustment Period 998 must be included in 
the report. 

• See Page 4 of Report 
Preparation Guide 
Packet
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4 - The account numbers on 
the Pre-Closing Trial Balance 
can be ordered in Uniform 
Codes Manual (UCM) values or 
Chart of Accounts (COA) 
values.
 SCO requires UCM Values.
 GL 65 Unapp InterUnit 

Transfers shows up as a 
COA value on the UCM 
report, not as Account 
1140.  

UCM

COA
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5 – Use this report to 
validate Inter-fund 
accounts on the Due To/ 
Due From Supplemental 
Report.  

Due To/From 
Supplemental Report

Report 7
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6 - Subsidiary accounts 
will reconcile to the 
Subsidiaries on File 
Report. 

Report 8-
Subsidiaries on File

Report 7
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7 - Fund Balance must agree with prior year’s 
Post-Closing Trial Balance (PY Report 8).

There should only be one of the following Fund 
Balance on the report:

 GL 5530 – Fund Balance-Unappropriated (non-shared 
fund)

 GL 5540 – Fund Balance-Retained Earnings (non-shared 
fund)

 GL 5570 – Fund Balance-Clearing (shared fund)
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8 - Account 65 Unapp InterUnit Transfers balance 
represents Cash In State Treasury (CIST-GL1140) for a 
non-shared fund.  For a shared fund, account 65 
represents the Business Units portion of the CIST for the 
fund. 
 Validate the balance in Account 65 with the balance 

in Unapp InterUnit Transfers In and Out accounts 
6510000 and 6520000, per the GL Trial Balance 
Report.  

 If the Account 65 balance does not match the net of 
Unapp InterUnit Transfers In and Out accounts, it may 
be because one of the Pending Cash Accounts did not 
close out to zero. Review the final Trial Balance, 
research the transactions, and request Fiscal Service 
Center (FSC) to close the Pending Cash account.
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9 – Use this report 
to validate 
Revenue, 
Reimbursements, 
Appropriated 
Expenses and 
Refunds to 
Reverted 
Appropriation on 
the Report 15, 
Reconciliation of 
Agency Accounts 
with Transactions 
per SCO.

Report 7

Report 15
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10 – Debits and 
Credits must 
balance.
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11 –Footnote Abnormal 
GL Account balances.  If 
an account balance is 
not a normal balance for 
the GL account, provide 
an asterisk (*) and 
footnote an explanation 
of the abnormal general 
account balance.

12- For GL 1600-FI$Cal 
classified the Provision 
for Deferred AR as an 
asset account. SCO does 
not require a footnote.
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13 – Common Footnotes
For Account 65, Unapp InterUnit Transfers, provide the following 
footnote: 
 Shared fund footnote - GL 65 (Unapp InterUnit Transfers) is 

equivalent to GL 1140 (Cash in State Treasury).  This amount was 
closed to GL 5570 (Fund Balance-Clearing) in the legacy system. 

 Non-shared fund footnote - GL 65 (Unapp InterUnit Transfers) is 
equivalent to GL 1140 (Cash in State Treasury) in the legacy system.
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 The Pending Cash amounts should be zero on 
your final Trial Balance Report. 

 Navigation: FI$Cal Processes>FI$Cal Report>GL 
Reports>Trial Balance Reports. 

 If a balance does exist at year-end, research the 
transactions and request the FSC to correct the 
Pending Cash accounts. 

 Do this ASAP – you can start this before year-end
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Post-Closing Trial Balance
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Lists the general ledger real account balances, 
including accruals and adjustments, after 
nominal accounts have been closed.  

Data on the Post-Closing Trial Balance Report 
appear after the Year-End Close process has 
been run and the Budgetary Legal Ledger is 
closed. 
◦ See Job Aid FI$Cal.229, Running the Year End Close 

Process 5.0.
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 Job Aid FI$Cal.229 – Post-Closing Trial 
Balance Report 

 Pre-Closing Trial Balance – Year End Report 7
 Accrual Worksheet, Report 2
 SCO Year-End Financial Reports Procedure 

Manual (Budgetary/Legal)  
 SAM Section 7962
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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Report 8 is generated in 
FI$Cal

• Use Job Aid FI$Cal.229

• Navigation: Main Menu 
 FI$Cal Processes 
FI$Cal Report  GL 
Reports  Post Closing 
Trial Balance

• Parameters: Business 
Unit, Fund Tree, Fund 
Node, Ledger, As of 
Date

• Budgetary Legal Ledger 
must be used for the 
Pre Closing Report to be 
submitted to SCO as 
part of the year end 
statement package. 

This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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• If Roll up to Parent Fund is 
selected, all the sub fund 
amounts will be rolled-up 
and displayed at the parent 
fund.

• If it is not selected, the 
amounts will not be rolled-
up and will be displayed at 
the sub fund.

• Run the Report with and 
without the Roll Up to 
Parent Fund marked

SCO Requires:
• A separate set of year-end 

financial report for each 
sub-fund

• A consolidated report for 
funds with multiple sub-
funds
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1 - Review report header information, including the 
As of Date. 

2 - Validate the BU and Fund number and name.

3 - Adjustment Period 998 must be included in the 
report. 

• See Page 4 of Report 
Preparation Guide 
Packet
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4 - The account numbers on 
the Post-Closing Trial 
Balance can be ordered in 
Uniform Codes Manual 
(UCM) values or Chart of 
Accounts (COA) values.
 SCO requires UCM Values.
 GL 65 Unapp InterUnit 

Transfers shows up as a 
COA value on the UCM 
report, not as Account 
1140.  

UCM

COA
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5 - Use this report to 
validate asset and 
liability account 
balances on the Accrual 
Worksheet, Report 2 Report 8- Post 

Closing Trial 
Balance

Report 2
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6 -There should only be one of the 
following Fund Balance on the report:

◦ GL 5530 – Fund Balance-Unappropriated 
(non-shared fund)

◦ GL 5540 – Fund Balance-Retained Earnings 
(non-shared fund)

◦ GL 5570 – Fund Balance-Clearing (shared 
fund)

 For shared funds, Pre-Closing Trial 
Balance GL 65 will close to Fund Balance 
and not appear on the Post Closing Trial 
Balance. 

 For non-shared funds, GL 65 account 
will appear on the Post Closing Trial 
Balance.  The balance represents Cash In 
State Treasury (CIST) and should 
reconcile to SCO’s GL 1140 account 
balance.  

Report 8- Post 
Closing Trial 

Balance
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7 - Common Footnotes
Footnote Abnormal GL Account 
balances.  If an account balance 
is not a normal balance for the GL 
account, provide an asterisk (*) 
and footnote an explanation of 
the abnormal general account 
balance.

Report 8- Post 
Closing Trial 

BalanceImportant Notes/Tips

For GL 1600-FI$Cal classified the Provision for Deferred AR as an asset account. SCO does not 
require a footnote.
For Account 65, Unapp InterUnit Transfers, provide the following footnote: 
• Non-shared fund footnote - GL 65 (Unapp InterUnit Transfers) is equivalent to GL 1140 

(Cash in State Treasury) in the legacy system.
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Subsidiaries on File
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Provides the required subsidiary numbers for 
GL accounts that require subsidiary information

Subsidiaries on File Report is a Year-End Report 
required by SCO.  
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 Job Aid FI$Cal.256 – Subsidiaries on File (Year 
End Report 8) 

 Post-Closing Trial Balance, Report 8
 Due To / Due From Supplementary Report
 SCO Year-End Financial Reports Procedure 

Manual (Budgetary/Legal)  
 SAM Section 7962
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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The Subsidiaries on File report 
is generated from FI$Cal.  

• Follow the steps in Job Aid 
FI$Cal.256 

• Navigation: Main Menu 
FI$Cal Processes  FI$Cal 
Report  GL Reports 
Subsidiaries on File

• Parameters: Business Unit, 
Fund Tree, Fund Node, 
Ledger, As of Date and 
Include Adjustment 
Period(s).

• The Budgetary Legal Ledger 
(BUDLEGAL) must be used if 
the Subsidiaries on File is to 
be submitted to SCO as part 
of the year end statement 
package.

• NOTE: Use the last 
accounting date that will 
need to appear on the report 
as the As Of Date.

This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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• If Roll up to Parent Fund is 
selected, all the sub fund 
amounts will be rolled-up 
and displayed at the parent 
fund.

• If it is not selected, the 
amounts will not be rolled-
up and will be displayed at 
the sub fund.

• Run the Report with and 
without the Roll Up to 
Parent Fund marked

SCO Requires:
• A separate set of year-end 

financial report for each 
sub-fund

• A consolidated report for 
funds with multiple sub-
funds
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1 - Review report 
header information, 
including the As of 
Date. 

2 - Validate the BU 
and Fund number 
and name. 

3 - Adjustment 
Period 998 must be 
included in the 
report. 

4 - Account 
numbers and titles 
must be in UCM 
values.

• See Page 3 of Report 
Preparation Guide 
Packet
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5 - Commonly used GL accounts that require subsidiary 
information:

 1410 - Due from Other Funds 
 1420 - Due from Other Appropriations
 1600 - Provision for Deferred Receivables
 1730 - Prepayment to Other Funds & Appropriations
 1740 - Prepayments to Other Governments
 2120 - Advances to Other Funds
 2140 - Loans to Other Governments
 3114 - Due to Other Funds
 3115 - Due to Other Appropriations

 5330 – Reserve – Prepaid Items

 Review transactions posted to the GL accounts listed 
above that require subsidiary information.  
Transactions posted must include information in the 
Fund Affiliate, Affiliate and Alternate Account fields 
as applicable. 
◦ See year-end adjusting entries information for more details.
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6 – The subsidiary accounts for GL 1410/3114, 
Due To/From Other Funds must be the other 
fund involved in an inter-fund transaction.    

• See Pages 3-5 of 
Report Preparation 
Guide Packet
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7 – The subsidiary accounts for GL 1600 
Provision for Deferred Receivables should be 
the related receivable account number as 
posted in “Alternate Account” field in the year 
end adjusting journal entry.

• See Page 4 of Report 
Preparation Guide 
Packet
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8 A-E - GL 1410, 1420, 3114 and 3115 
subsidiary accounts and accounts subtotals must 
agree with subsidiary accounts and account 
subtotals on the Due To/ Due From Other 
Funds/Appropriations Supplemental Form.

• See Pages 3-5 of 
Report Preparation 
Guide Packet
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• See Pages 3-5, 7 of 
Report Preparation 
Guide Packet

Due To/Due From 
Supplemental Report

Report 8-
Subsidiaries 

on File
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 9 A-H - The total of all subsidiary accounts should 
agree with the GL account balance in Report 8.  

Report 8-
Subsidiaries 

on File Report 8-
Post Closing 
Trial Balance

• See Pages 3-6 of 
Report Preparation 
Guide Packet
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Report of Bank and/or Savings and Loan 
Association Accounts Outside State Treasury
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Purpose:

 Report 14, Report of Accounts Outside the State Treasury, is 

used to report all accounts outside of State Treasury.  Report 

14 provides the account titles and number, account type, 

purpose, name and address of depository and branch, 

authority, and bank balance at June 30, for any account in 

which state money is deposited, as defined by GC Section 

16305.2 and SAM Section 7975, and which is not in the 

Centralized State Treasury.
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Only one Report 14 is submitted per Department not per Fund.

144



Reference Documents:

 Use the same template as used by Department in the past

 GC Section 16305.2

 SAM Section 7975

 SCO Year-End Financial Reports Procedure Manual 

(Budgetary/Legal)

 Year-End Departmental checklists
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How to Prepare:

• Submit Report 14, STD. 445 to STO electronically through the FI$Cal system by 

August 20, 2019. 

• STO Instruction guide:

• Enter the tax identification number(s) under which the account(s) was or could be 

established.

• Each Report 14 should have the department name and four-digit agency code.

• Bank statements for each account indicating collateralization on Report 14 shall 

be submitted in FI$Cal annually to STO, Collateral Management Section, by 

August 20 (monthly bank statement stating bank balances as of June 30).

Navigation:

Main Menu         Banking        Bank Accounts

https://www.treasurer.ca.gov/inside/divisions/ctsmd/accounts.asp
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1. Account title 
and number 
appearing on 
bank statement 

2. State type of 
account.

3. Brief description 
and purpose of 
account.  Must 
be consistent 
with the 
purpose 
approved by 
Department of 
Finance or as 
authorized by 
law.

4. Name and 
address of 
depository and 
branch.

N/A
Closed on 

7/20/2018
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5. Cite DOF approval 
and date or 
specific statutory 
authority. 

6. Bank balance of 
account as of June 
30.  If the account 
was closed during 
the report period, 
include “N/A” and 
the date when the 
account was 
closed.

7. Indicate whether 
the account is 
collateralized or if 
collateral is not 
required.  Check 
only one box (Yes, 
No, or Not 
Required).  

N/A
Closed on 

7/20/2018
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Signature of the department head
must be provided on Report No. 14. 

The department head 
or designee at the 
division director/chief 
level or higher -
the person responsible 
for the entire 
department.  A 
designee is allowed to 
certify Report 14 only
in the absence of the 
department head.  
Include his/her title 
(Director, 
Commissioner, elected 
official, etc.).

If no account 
exists, submit 
Report 14 
noted

No accounts outside State 
Treasury.
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State Treasurer’s Office (STO) - Report 14 is submitted to STO electronically by generating 

it directly in FI$Cal by August 20th.  STO no longer requires a printed/signed copy.  

State Controller’s Office (SCO) - Once Report 14 is generated, departments should print, 

sign, and send a hardcopy (paper) with a “wet signature” to the SCO AND an Excel version 

via email to  BLFinRep@sco.ca.gov 
The form must be signed by “Department Head or Designee.”   

Note: 
If the Dept does not
have accounts 
outside the State 
Treasury, indicate 
“No Accounts 
outside the State 
Treasury” on the 
Certification Letter 
and on the Rpt 14 
and submit it with 
the year-end reports.
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Reconciliation of Agency Accounts with 
Transactions Per State Controller
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Statement of Changes in Capital Asset Group 
of Accounts
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Provides information regarding the acquisition 
and dispositions of capital assets acquired by 
Governmental Funds during the fiscal year.  

A Report 18 must be prepared for each fund 
within your department.  

The report will detail changes in capital asset 
balances.
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 Job Aid FI$Cal.231 – Year End Report 18 -
Statement of Changes in Capital Assets Report 

 GL Trial Balance Report and Ledger Activity 
Report from the Department Adjustment Ledger

 Subsidiary Reports from the Asset Management 
module

 SCO Year-End Financial Reports Procedure 
Manual (Budgetary/Legal)  

 SAM Sections 7977, 8652 and 8660
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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Report 18 is 
generated in FI$Cal
 Navigation: 

Main Menu 
FI$Cal Processes 
 FI$Cal Report 
 GL Reports 
Changes in 
Capital Assets

 Parameters: 
Business Unit
and As of Date.

Note: Assets in 
FI$Cal are recorded 
in the fund and not 
in the General 
Fixed Asset 
Account Group, 
Fund 0997.  
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1 - Review report 
header information, 
including the As of 
Date. 

2 - Validate the BU 
and Fund number 
and name. 

3 - Account 
numbers and titles 
must be in UCM 
values

• See Page 3 of Report 
Preparation Guide 
Packet
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4 – Report 18 pulls information from the Department 
Adjustment (DEPTADJ) Ledger.   
 The AM module will provide the subsidiary data for 

Report 18.  To reconcile data, run the following 
reports:
◦ Trial Balance Report and General Ledger Activity Report from 

the DEPTADJ ledger.  
◦ Subsidiary Asset reports from the AM module, such as the 

Asset History Sheet Summary report, which will provide asset 
detail data for total additions, deductions, beginning and 
ending balance reported on the Statement of Changes in 
Capital Asset report.

◦ Run Report for the “CAPITAL” book.

• See Page 4 of Report 
Preparation Guide 
Packet
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Load the Asset History Table:

Navigation: 
Main Menu  Asset 
Management  Financial 
Reports  Load Reporting 
Tables Asset History Report 
Table

Parameters: 
Business Unit, Book Name, and 
Reporting Date
Book Name: CAPITAL
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Generate the 
Asset History 
Sheet Summary 
Report:

Navigation: Main 
Menu  Asset 
Management 
Financial Reports 
 Asset 
Details History
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5 – The Beginning Balance on Report 18 must match the Beginning Balance on the 
Trial Balance. 
 Any differences must be documented and explained in the Report 18-Statement 

of Changes in Capital Assets, Beginning Differential Report

Report 18-Statement of 
Changes in Capital Assets

• See Page 6 of Report 
Preparation Guide 
Packet
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Trial Balance

(Page 4)

Report 18
(Page 3)
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Report 18
(Page 3)

Subsidiary 
Asset Report 

(Page 5)
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Trial Balance
(Page 4)

Report 18
(Page 3)

170



 Departments must conduct property inventory at 
least once every 3 years. See SAM section 8652.

 Assets should be correctly converted in FI$Cal. 
Beginning capital asset balances to prior year 
ending balances as they were reported to SCO.

 The asset beginning balances must agree with 
prior year ending balances. See SAM section 8660. 

 The ending balances should equal the debit 
balances on Report 19 for each asset type.

 If the beginning balance does not match with prior 
year ending balance, A Beginning Balance 
Differential Report is required. 
◦ https://sco.ca.gov/Files-ARD/BudLeg/Report_18.xlsx
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Statement of Capital Asset Group of 
Accounts

172



Summarizes the information contained in 
Report 18, Statement of Changes in Capital 
Asset Group of Accounts.  

Report 19 provides the capital assets of a 
department and Report 18 provides the capital 
assets for a fund.   

Only one Report 19 must be prepared for each 
department.
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 Job Aid FI$Cal.230 – Statement of Capital 
Assets Report (Year End Report 19) 

 Statement of Changes in Capital Asset Group 
of Accounts, Report 18

 SCO Year-End Financial Reports Procedure 
Manual (Budgetary/Legal)  

 SAM Sections 7978 and 8660
 Chart of Accounts Crosswalk (Finance, FI$Cal 

Resources web page)
 Manual Year-End Report Checklist for FI$Cal 

Departments
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 Report 19 is 
generated from 
FI$Cal.  

 Follow the steps 
in Job Aid 
FI$Cal.230 

 Navigation: Main 
Menu  FI$Cal 
Processes 
FI$Cal Report 
GL Reports 
Statement of 
Capital Assets

 Parameters: 
Business Unit and 
Reporting Date.
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1 - Review report 
header 
information, 
including the As 
of Date. 
2 - Validate the 
Business Unit
3 - Account 
numbers and 
titles must be in 
UCM values

• See Page 2 of Report 
Preparation Guide 
Packet
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4 - Reconcile 
the balance of 
Capital Assets 
and Investment 
in Capital Assets 
to Report 18, 
Statement of 
Changes in 
Capital Asset 
Group of 
Accounts.

Report 18

Report 19
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 The State Controller’s Office website has a checklist of 
departments required to submit Report 18 and 19.  The 
checklist is located at https://www.sco.ca.gov/Files-
ARD/BudLeg/Checklist%20for%20Rprt%2018%20and%2019_17-18.pdf

 Footnote that inventories of property were conducted in 
accordance with SAM section 8652
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Analysis of Change in Fund Balance
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Analysis of Change in Fund Balance 
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Report 9 is generated in 
FI$Cal

• Use Job Aid FI$Cal.254

• Navigation: Main Menu 
 FI$Cal Processes 
FI$Cal Report  GL 
Reports  Analysis of 
Change in Fund 
Balance.

• Parameters: Business 
Unit, Fund Tree, Fund 
Node, Ledger, As of 
Date

• Budgetary Legal 
Ledger (BUDLEGAL)

• No Data will appear 
unless the year-end 
close process has been 
run.

This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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1 - Review report header information, including the As of Date. 

2 - Validate the BU and Fund number and name. 

3 - Adjustment Period 998 must be included in the report. 

Report 9
(Page 3)
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4– Account 

numbers and 
titles must be 
UCM values.

Report 9
(Page 3)
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5 –
Reconcile 
revenues 
and 
expenditure
s account 
balances 
from Report 
9 to Report 
7.

Report 9

(Page 3)

Report 7

(Page 

4)
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6– Beginning 
Fund Balance 
Report 9 must 
equal the ending 
fund balance on 
previous year’s 
Report 9.

CY Report 9

(Page 3)

PY Report 9

(Page 5)
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7A– Ending Fund 
Balance on 
Current Year 
Report 9 must 
equal the fund 
balance shown on 
Statement of 
financial 
Condition (Report 
20).

Report 9
(Page 3)

Report 20
(Page 6)
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7B– Ending Fund 
Balance on Report 
9 must equal the 
fund balance 
shown on the Post 
Closing 
Trial Balance, 
Report 8. 

Report 9
(Page 3)

Report 8
(Page 7)
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I– Report 9 for 
(Fund 0890) will 
not display 
Beginning Fund 
Balance and 
Ending Balance 
lines since they 
are always zero 
balances.

Report 9
(Page 8)
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II. Reconcile revenue 
and expenditures 
balances to Pre-Closing 
Trial Balance (Report 7).  

 Revenue must equal 
Expenditures on 
Report 7

 If not, Accruals may 
be needed.

Report 9
(Page 8)

Report 7
(Page 9)
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III–Since revenue 
equal expenditures, 
there will not be a 
fund balance 
amount displayed 
on Post-Closing 
Trail Balance   
(Report 8).

Report 8
(Page 10)
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 If it is shared funds, the 65 account will appear in 
Report 9 since it is closed out to GL 5570 (Fund 
Balance-Clearing). It needs to be footnoted as 
follows: GL 65 (Unapp InterUnit Transfers) is 
equivalent to GL 1140 (Cash in State Treasury).

 If it is non-shared funds, the 65 account will not 
appear in Report 9 as it does not close out to 
fund balance.

 Fund 0890, Report 9 must have zero Ending Fund 
Balance. 
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Report of Expenditures of Federal Funds

192
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Report 13 is 
generated in FI$Cal

• Use Job Aid FI$Cal.234

• Navigation: Main Menu 
 FI$Cal Processes
FI$Cal Report  GL 
Reports  Federal 
Project Report

• Parameters: Business 
Unit, Fund Tree, Fund 
Node, As of Date, 
Include Adjustment 
Period.

• No Data will appear 
unless the year-end 
close process has 
been run.

This report can be ordered with FI$Cal COA or UCM values, SCO requires UCM values.
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1 – Use Report 6 to 
verify  
encumbrance and 
expenditure 
amounts in each 
program by ENY to 
Report 13. 

Report 6
(Page 5)

Report 13
(Page 4)
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2 – Run the 
DFQ_KK_05_Acitivity_Re
port_13 query and verify 
total expenditures and 
encumbrances in the 
fund on Report 13. 

Navigation: Main Menu 
 Reporting Tools 
Query

 Query Manager

This report can be rdered with FI$Cal COA or UCM values, SCO requires UCM values.
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2A – Report 13 
should reconcile 
expenditure 
amounts to the 
DFQ_KK_05_Acitivit
y_Report_13 Report

. 

DFQ_KK_05_Acitivity_Report_13 
Report 

(Page 6)

Report 13
(Page 4)
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2B – Report 13 should 
reconcile encumbrance 
amounts to the 
DFQ_KK_05_Acitivity_Report
_13 Report

. 
DFQ_KK_05_Acitivity_Report_13 Report 

(Page 7)

Report 13
(Page 4)
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3 – If the report generates without CFDA numbers you can input the missing 
CFDA number using the Project costing: Missing 

CFDA 
Number

DFQ_KK_05_Acitivity_Report_13 Report (Page 8)
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Using the Main 
Menu>Project 
Costing>Project 
Definitions>General 
Information input any 
missing CFDA number. 

4 – Re-run the query once 
the changes have been 
made and validate the 
expenditures and 
encumbrances of Report 
13- Report of Expenditures 
of Federal Funds
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 Program title must be identified on the Report 13 for 
CFDA number with XX.XXX.

 Original signed Report 13 is submitted to the 
Department of Finance, Fiscal Systems and Consulting 
Unit by August 20.  A copy of the Report 13 must be 
submitted to the State Controller’s Office with the year-
end financial reports.  Supporting documentation used 
to prepare the Report 13 must be maintained by the 
department.  
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Statement of Financial Condition

202



Statement of Financial Condition
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Report 20 is generated 
in FI$Cal

• Use Job Aid FI$Cal.232

• Navigation: Main Menu 
 Reporting Tools
PS/nVision  Define 
Report Request

• Parameters: Business 
Unit, Report ID.

• No Data will appear 
unless the year end 
close process has been 
run.
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1 - Review report header information, including the As of Date. 

2 - Validate the BU and Fund number and name. 

3 - Adjustment Period 998 must be included in the report. 
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4– Account numbers 
and titles must be 
UCM values, except 
GL 65 Uapp Inter Unit 
Transfers.

Report 20
(Page 3)
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5 – Reconcile assets, 
liabilities & fund 
equity account 
balances to Post 
Closing Trial Balance 
Report 8.

Report 20
(Page 3)

Report 8
(Page 4)
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 For non-shared funds, the 65 account on the report 

is made up of the year-to-date Cash in State 
Treasury amount. It needs to be footnoted as 
follows: GL 65 (Unapp InterUnit Transfers) is 
equivalent to GL 1140 (Cash in State Treasury).

 For shared funds, the 65 account will not appear, 
since it closes out to fund balance. 
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Statement of Contingent Liabilities
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 Use the PY and CY Report 7s to fill in the PY and CY amounts.  

 Use the PY and CY Report 9s to fill in the PY and CY amounts 
for the Fiduciary Funds outside the Centralized Treasury 
System.  

 If a variance explanation is required, provide a detailed 
explanation for the applicable nominal account type(s).

 When either CY or PY balance is zero, variance percentage is 
inapplicable and no explanation is needed. 

 Submit this form to the SCO with the fund’s year-end financial 
statements, even if all amounts are zero. 
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 If it is necessary to revise the amounts 
reported on the original Year-End Financial 
Reports, use the forms provided on the SCO 
website.

 SAM Section 7981. 

 Due on September 16, 2019

 Departments are required to obtain SCO’s 
approval after the Due Date. 

 SCO Year-End Financial Report Procedure 
Manual for detail instruction. 
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http://www.dof.ca.gov/Accounting/Consulting_and_Training
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228

Departments that cannot finish their year-end financial reports on 
time will be required to prepare estimated accruals and reports. 
Deadline will be provided at a later date.

Following are the reasons departments should meet the year-end                      
d     deadlines:

 State Controller’s Office (SCO) will have final data to publish in their 
annual reports.

 Department of Finance Budget Analyst will have final data to assist
with departments budgeting and meet the deadline for the Governor’s
Budget.

 Less workload for completing year-end reports.

 Departments can move forward with working on current year closing 
activities.

Year-End Estimate Information
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Year-End Estimate Information (cont’d)

These are the adverse effects if the year-end deadlines are not met: 

 Estimated accruals/reports will be required. 
 May adversely impact CAFR development process (both SCO & CSA).
 DOF Budget Analyst will receive estimates and these may be reflected 

in Governor’s Budget .
 DF-303 “Fund Balance Reconciliation” will be impacted.
 Create additional workload.
 Will prolong closing the year.
 After submitting year-end estimates to SCO, departments will be 

required to  complete and submit actual year-end reports. 
 Next year’s financial reports must be footnoted.
 Prevent closing of new year accounting periods and delay 

reconciliations.
 Impact to Federal reporting. 
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Year-End Estimate Information (cont’d)

In the past, for manual estimated accruals/reports, the following were required:

Governmental Cost Funds and Bond Funds:
 Report 1 – Report of Accruals to Controller’s Accounts

A. 571 A/B
B. 571 C

 Report 2 – Accrual Worksheet (optional – if completed to prepare 
Report 1, include in submission) 

 Report 3 – Adjustments to Controller’s Accounts
 Material Variance Explanation Form
 Certification Letter for Estimated Reports with Wet Signature

Indicate “Certification of Estimated Year-End Financial Reports” 
on the certification letter subject line.  Indicate Reports 14, 18*, 
19, and 22 submitted earlier and provide the date(s) submitted. 

Note: Some departments may be required to submit Report 7 - Pre-Closing Trial Balance and  
Report 15 - Reconciliation of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance
does not equal the prior year-ending balance.
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Year-End Estimate Information (cont’d)

Non-Governmental Cost Funds

 Prepare manual Report 7 – Pre-Closing Trial 
Balance
Including PY accrual reversals, adjustments, and accruals at 
the GL account level.

 Encumbrance Query
a. DFQ_PO_01_ENC_STATUS_BY_PO

OR

b. DFQ_PO_02_ACTIVITY_ACCTG_ENTRY
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Year-End Estimate Information (cont’d)

 Estimated Subsidiaries on File

 Report 3 – Adjustments to Controller’s Accounts

 Certification Letter for Estimated Reports with Wet Signature. Indicate 
“Certification of Estimated Year-End Financial Reports” on the certification 
letter subject line.  Indicate Reports 14, 18*, 19, and 22 submitted earlier 
and provide the date(s) submitted.

 Material Variance Explanation form

Note: Some departments may be required to submit Report 15 - Reconciliation

of Agency Accounts with Transactions per State Controller.

*Departments must submit a Report 18 Differential Report if their beginning balance

does not equal the prior year-ending balance.



Note:

Year-End estimates/report are subject to change.

Please contact your Finance accounting analyst and manager 
to confirm requirements.
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Year-End Estimate Information (cont’d)
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